DR. BHIM RAO AMBEDKAR COLLEGE
(University of Delhi)
Main Wazirabad Road, Delhi-110094

Phones: 22814126, Telefax: 22814747
www.drbl'ambedkarcollege.ac‘in, Email: info@drbrambedkarcollege.ac.in

Aol
Ref. No.: BRAC/Manpower/2016-17/ '%9_ Date: ﬁ/ﬁ(&

------ (List Enclosed)----------
------ (College Website)--------
----- (Pub. Notice Board)------

Sub:- Quotation for providing Manpower Services

Sir/Madam,

Sealed quotations (Technical & Financial to be put in 2 sealed envelopes separately) addressed to the
Principal as applicable are invited from experienced and established agencies empaneled preferably with
appropriate agencies of Delhi/ Central Government to supply of manpower as under:-

Requirement Number of person (required)* Minimum Qualification
JACT 01 12" or Graduate with knowledge of Computer
MTS 03 10" Pass

*Nos may be increase or decrease on requirement

2.Agency should not have been blacklisted by any agency etc. Its Rates/Prices should be valid for at least one year
after the date of awarding the tender. Service Tax/VAT etc. as applicable should be mentioned separately. Any
effort by the bidder to influence the college in the process of examination, clarification, evaluation and comparison
of bids and decision concerning award of contract may result in rejection of the bidder’s bid.

3.Prospective bidder requiring any clarification on the bid should contact through e-mail at the mailing address
info@drbrambedkarcollege.ac.in and may contract AO However, the quotations which are not complete in all
respects shall be ignored and no correspondence or enquiry will be entertained.

4.Your quotations must enclose: (i) supporting documents as required in Annexure | (i) list of clients for work done
during the last three years (iii) firm/proprietors Profile; (iv) demand draft for the earnest money deposit (EMD) of Rs.
14,000/- should be drawn in favour of Principal, Dr. Bhim Rao Ambedkar College, payable at New Delhi. A bid
received without Bid Security (EMD) shall be rejected. The same will be kept as performance security of the
successful bidder and the draft of the unsuccessful bidders will be returned.

5.Both the Technical (Annexure 1) and Financial (Annexure 11) bids are to be separately sealed and put in a duly sealed
bigger envelope with a mark ‘Quotation (Technical or Financial) for Providing Manpower Service” and should
reach the college by 24.03.2017 upto 1:00 p.m. Bids received after the specified date and time shall not be
considered. Technical Bids will be opened on 24.03.2017 at 4:00 p.m. in the presence of the bidders or their
representatives, who may wish to be present. The financial bid will be opened only of those bidders, who are
qualified in Technical Bid and the date will be notified on the college website. ‘

6.The other Terms and Conditions of the tender is as per Annexure llI

7.Please note: The College reserves the right (i) to shortlist parties after examining the product for their technical
specifications/ product supplies feedback/ standardization etc. (ii) to select more than one firm for the purpose (iii)
to accept or reject a particular tender and is not bound to accept the highest bidder. The College will not be
responsible in any manner for the delayed delivery of deposits of EMDs. (iv) to exclude the party not consideration if
the documents/information is not provided as required or incomplete or hypothetical or lacking in any form; or the
college had come to know that such a vendor/ proprietor/ person is canvassing in any manner or can go against the
college interests at any stage; (v) to take the appropriate action as warranted from time to time if not satisfied with
the work and delivery of services and penalty per day averaged amount of total consideration will be imposed if
service/supply is time-barred and/or not up to the mark; (vi) to amend/modify discontinue/terminate the current
process at any stage without being liable to any one and assigning any reason; (vii) Change the quantity/ number of
items depending upon the situation if circumstances so warrant and; (viii) to amend/ withdraw/relax/modify any of
the terms and conditions contained in the Tender Documents or reject any or all bids without giving any notice or
assigning any reason thereof. You are advised to see the College website for all such matters/changes in Terms and
Conditions.

8.The decision {of the Competent Authority will be final and binding and shall be put up on the college website and
public notice)ooard accordingly.
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QBuytacrs AO. Consyltant Dealing Assistant

Principal



Annexure I
Technical Bid

Please Note: Organization has to Furnish Information/Attach all documents (without complete information and
documents, Tender will be rejected). Clarification, may be sought through Email: info@drbrambedkarcollege.ac.in

18 (L) N AT O U PO I ETO E ccvvi « v wisiinos warsnis s wiinis o siinses sogep  siomiass wrmsnin 3 wisvion sinsoare » onsin » ik 3 SRS & SRR & IS ¥ HOTE 03
(2) Mobile No. (1) voveveviieiiniiiininnnens 3D 3 BIATL... eceivnie wrvivnn v acvcvinn s wimrmin s eimmsmes il § B o5
(3) AATEES i & v v v 5 wms s ¢ srusrass smmeis + 4w 5 G91Wie’s ST b S04 FUWE § W8 § SUHAIFTs A § HAEiE 4 WWAS oeSHTaTale Saieiae o aieaate viviinie v oives
2. | Name of the responsible Person/Manager of the office:..........ouiiiiiiii
Telephone Now: (OFfice ). s vusss vummsvsmanins somes s vsms s v 1os 5 (Residential)z, . covu vuvin s veuvnrens vomnn s vonn s vainn o siens
3. | Office Address 0f the FIrmi.......oueinii e
TEIEPHEIE NORuus & noms s sms.s spssens 5 s smags 1aems § sxasms B T Lk o serssins wuisevs & kit et 0o Ao i e el o »
Empanelment with GINCTD IOz « i« s s cwumas ssmos swmen s 5 5575 « 50690 § 550 § AU SE0E F5008 § ¥0ass 1 5w s croes ¢ sariin o
Empanelment with Central GOVE. N0z, oueuirntrnreiee it iiieiit it iensaterssearassrrransasssanassemensensens
4, | Number of Clients served during the 1aSt 2 Years:.....o.ueeerrenereirniniiiiiii e
Telephone No of Clients 1:......ooeiiiviiiiinnnnne. 3 CIIENt 2o + o s v vvas s ;Client3...iiiiiiiiie
Client Address for which presently WOTrKing:........ooouviuiiiiiiiii
S. | LIcense fTom GINC T D ..ttt ettt ettt ettt et ettt e et et
6. License from NCT, LabOUr DEDartiENts ... wones « o o saion v visoion oot oismiais sisminie' o siinie o sraasais  sonisnin  siosin's § 578585 505583 8 5595 4
7. | Employees state INSurance (ESL)......ouuvuieitirneiiit i e e
8. | Employees provident fund (EPF)
(Attach photo copy)
9. | BANNO. RegIStration: CertiTiCater. . « cume « eeine smmenn soniiiis 566505 § 5655058 54555 5 555503 S00005 § BRI CORNITH 97N HOVD s MBS 2IERPS £
(Attach all copies)
10. | CST/VAT/ Excise Duty/TIN/Sales Tax/ Service Tax Registration NO:......c.oviviviiiiiiiiiiiiiiiniiiininn
(Attach a copy)
11. | Audited accounts statements for last three years are attached: Yes.................. NOc
12. | Detail of Demand Draft (EMD): (Please enclose Demand Draft)
1D B R N e R R T s DALC et o vninis o winin w5 7 bR Bk $ ATAOVIE 5 comes s commn « momsts vamme s s
Name ofthe Bank..................ooooiiiiiiiin, ;Branch:........oooiinl
13. | Details of the bankers:
Name of the A/cHolder:.........covvvviiinnn : Bank NAME: ... . cooe s venns o s iions 3 AcCOUnt NOk sswws s soes s+ swws
IFSC Code:.nnviivnniinnnnnnnn.. sMICRNO. ..o  Branch Namie, .. cis s sowes & s ¢ asms ¢ oo s
E T e 0 008 b e R b SRR 88 AR s oG8 e Y SR BTSN ToRTs o [isse SR o RSt 3
14, | Copies Of [aSt three [T retUIMIS .. ettt ettt ettt ettt et et et e e et et ettt e e et e e e e eaeere et eeanea e
15. | Copies of latest Service Tax/VAT Paid:....o.oriniiriniiiiieite e e ee e aaas
16. | Proof of experience in supplying Taxies to Govt. Deptts/PSUs/Autonomous Bodies:.............ccoevvviiinninn.
17. | We have examined Terms and Conditions and understood the contents of Tender. We further undertake to
abide by those . I/We further promise to supply the items as per the samples examined (in terms of quality,
colour, shade, size,/dimension and weight etc. by us and our firm is not blacklisted/ banned /suspended from
business dealing with any institution/agency (Government or non-government)
(Signature)......cooevvvvevriennens AArESS. v Full Name of the FIEM oo s somssns s s ssmsmms
FUll-NAME: <. cnais caiin v s anissesioniaioi s Organization’s & Stamp.........c..coovevivneinennn.



Annexure I
Financial Bid

For providing Manpower to the Dr. Bhim Rao Ambedkar College (University of Delhi),
Yamuna Vihar Delhi-110094

1) Name of tendering Company/Firm/Agency

2) Details of Earnest Deposit: ‘ Rs. 14,000/-
(Please attach DD with Technical Bids) DD/PO No. & Date.........cccevvviiriiiiiiiiiiiiiinnn
Naitie of the Bank & Braneh s
3) Rate per person per month (8 hours excluding %2 hr. lunch) isRs...........cooooi

4) Monthly wage Rate (Not less than minimum wages as per Delhi University Notification for contract

employees. Rs.............oveee P.M.
Sr. Component of Rate Amount per month
| No. in Rupees

1. (i) Gross amount per employee for 6 days/8hrs to be charges from
the college

O g v ) ————— ;Amount Rs.............oo
Agency Charges@.......ccoeevervvercvennen ; Amount Rs ...
CHRBE WO it it ; ATOUNE RS: . s v s i 0 vesmanis

2. (1) Net carry home amount to be paid by you to the worker:
(ii) Other details of other statutory deductions/dues to be paid:

EPF(@ e srescsssremmnemamssnemmnssarsrarosmss 3 RS cemiormsssmmsrmrs s « oy g
ESI@;eeeiiiieieiiieeeeeeceeienen RS
RERIIE U iiietaiinttbemsiie Sttt o R et e T
OLHETS;, 1€ AT1F im0 500 5505355055 50050850 RS, 010005 snesnnimims s semn 65
Total:eooveiii RS
(SIZNATULEY. 1o v sissmisssissnuamomsiss e TPULL BEAIIG ceovicers snsaiis s siniin's e snsi 10 Full Name of the firm .........ccccoviviininnnn,
Firm™s Address. ....ouviieiiini e Organization’s & Stamp........c..cooiviiiiiiniin.
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Annexure III
TERMS AND CONDITIONS

All services shall be performed by persons qualified and skilled in performing such services as per the
eligibility criteria indicated for the category.

The persons supplied by the Agency should not have any adverse Police records/criminal cases against
them. The Agency should make adequate enquiries about the character and antecedents of the persons
whom they are recommending. The character and antecedents of each personnel of the service provider
will be got verified by the service provider before their deployment after investigation by the local police,
collecting proofs of identity like driving license, bank account details, previous work experience, proof of
residence and recent photograph and a certification to this effect submitted to the College.

The Service provider will also ensure that the personnel deployed are medically fit and will keep in
record a certificate of their medical fitness.

The service Provider shall withdraw such employees who are not found suitable by the college for any
reasons immediately on receipt of such a request form the College.

The service provider shall engage necessary persons as required by this College form time to time. The
said persons engaged by the service provider shall be the employees of the service provider and it shall be
the duty of the service provider to pay their salary every month through ECS and provide a proof of
doing so to the College. The Company/Firm/Agency will provide proof of receipt of wages by the
workers before the end of each month. There is no Master & Servant relationship between the employees
of the service provider and this College and further that the said persons of the service provider shall not
claim any absorption in the College on any ground whatsoever.

The service provider’s personnels shall not claim any benefit/ compensation/absorption/regularization of
services from/in this College under the provision of Industrial Disputes Act., 1947 of Contract Labor
(Regulation & Abolition) Act, 1970. Undertaking from the persons to this effect shall be submitted by the
service provider to the College.

The service provider’s personnel shall not divulge or disclose to any person, any details of office,
operational process, technical know-how, security arrangements, administrative/organizational matters as
all these matters are of confidential/secret nature.

The service provider’s personnel should be polite, cordial, positive and efficient, while handling the
assigned work and their actions shall promote good will and enhance the image of this College. The
service provider shall be responsible for any act of indiscipline on the part persons deployed by the
Agency.

That the persons deputed shall not be below the age of 19 years and they shall not interfere with the
duties of the employees of the College.

The College may require the service provider to remove form the office, any person or persons, employed
by the service provider, who may be incompetent or for his/her/their misconduct or due to any other
reason whatsoever, the service provider shall forthwith comply with such direction and shall replace such
person immediately.

The service provider has to provide Photo Identity Cards to the persons deployed by them for carrying
out the work. These card are to be constantly displayed by their persons & their loss reported
immediately.

The service provider shall ensure proper conduct of their persons in office premises, and enforce
prohibition of consumption of alcoholic drinks, paan, smoking, loitering without work etc.

The transportation, food, medical and other statutory requirements in respect of each personnel of the
service provider shall be the responsibility of the service provider.

That the agency will be wholly and exclusively responsible for payment of wages to the persons engaged
by it in compliance of all the statutory obligations under all related legislations as applicable to it from
time to time including Minimum Wages Act, Employees Provident Fund Act, ESI Act, etc. and the
College shall not incur any liability of the service provider for any expenditure whatsoever on the persons
employed by the agency on account of any such statutory obligation. The agency will have to provide
particulars of EPF, ESI of its employees engaged in the College, on monthly basis, along with bill .
submitted by them.

The service provider will submit the bill, in triplicate in respect of a particular month in the first week of
the next month along-with copies of receipts towards EPF/ESI deposition for the previous month and
copies of attendance register(s). The payment will be released by the 2" week of the following month
after deduction of taxes deductible at source under the laws in ~ force.

Payment to the service provider would be strictly on certification by the officer with whom the person
deployed is attached that his services were satisfactory and his attendance certified as per the bill
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preferred by the service provider.

No wage/remuneration will be paid to any person for the days of absence form duty.

The service provider will have to provide the required number of additional persons for a shorter period
also, in case of any exigencies as per the requirement of this College.

The service provider shall provide a substitute well in advance if there is any probability of the person
leaving the job due to his/her own personal reasons. The payment in respect of the overlapping period of
the substitute shall be the responsibility of the service provider.

The service provider shall be contactable at all times and message sent by phone/e-mail/Fax/Special
Messenger form College to the service provider shall be acknowledged immediately on receipt, on the
same day. The Service provider shall strictly observe the instructions issued by the College in fulfillment
of the contract from time to time.

This College shall not be liable for any loss, damage, theft, burglary or robbery or any personal
belongings, equipment of vehicles of the personnel of the service provider.

That the agency on its part and through its own resources shall ensure that the foods, materials and
equipment etc. are not damaged in the process of carrying out the services undertaken by it and shall be
responsible for acts of commission and omission on the part of its staff and its employees, etc. If the
College suffers any loss or damage on account of negligence, default or theft on the part of the
employees/agents of the agency, then the agency shall be liable to reimburse to the College for the same.
The agency shall keep the College fully indemnified against any such loss or damage.

The College will maintain an attendance register in respect of the staff deployed by the agency on the
basis of which wages/remuneration will be decided in respect of the staff at the approved rates.

The successful bidder shall furnish a Security Deposit equivalent to Rs.50,000/- (Fifty thousand only) in
the form of an account payee demand draft drawn in favour of the “The Principal, BRAC payable at New
Delhi/Fixed Deposit Receipt from a commercial bank/Bank Guarantee from a commercial bank, in an
acceptable form, safeguarding the interest of the College in all respects. The security deposit shall remain
valid for a period of sixty days beyond the date of completion of all contractual obligations of the service
provider. The security deposit will be forfeited in case the supply of the service provider. The security
deposit will be forfeited in case the supply of manpower is delayed beyond the period stipulated by the
College of non-compliance of the terms of agreement by the service provider or frequent absence from
duty/misconduct on the part of manpower supplied by the Agency.

The successful bidder will enter into an agreement with this College for supply of suitable and qualified
manpower as per requirement of this College on these terms and conditions. The agreement will be valid
for a period of twelve months from the date of contract and shall continue to be in force in the same
manner, unless terminated in writing. The contract/agreement is further extendable subject to satisfactory
performance of the agency with such amendments as mutually agreed upon.

The service provider shall not assign, transfer, pledge or sub contract the performance of services without
the prior written consent of this College. ‘

However, the agreement can be terminated by either party by giving one month’s notice in advance. If
the agency fails to give one month’s notice in writing for termination of the Agreement then one month’s
wages etc. and any amount due to the agency from the College shall be forfeited by the College.

That on the expiry of the agreement as mentioned above, the agency will withdraw all its personnel and
clear their accounts by paying them all their legal dues. In case of any dispute on account of the
termination of employment or non-employment by the personnel of the agency, it shall be the entire
responsibility of the agency to pay and settle the same as per rules.

The services provider shall provide services with requisite Professional efficiency and effectiveness.

The services provider shall not allow any unauthorized person without permission of the Principal.

Any dispute arising out of the agreement shall be amicably settled failing which, will be referred to an
Arbitrator mutually agreed upon and his word shall be final and binding on both the parties.

In the event, if any dispute arises touching any the clauses of the agreement, the matter will be referred to
the Principal, Dr. BRAC whose decision shall be binding on both the parties.

The Agency shall be responsible for faithful compliance of the terms and conditions of this agreement.
Failure of it will attract forfeiture of the performance security deposit as well as the termination of their
contract and getting the work done through some outside agency at their cost and risk, during the reaming
period of contract.

(Signature)......ocuvevs cssserenvanes FULTNAME coovininiiiiininiinans, Full Name of the firm .......ccoceviiiiiniiinn
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