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Instructions for Candidates

I—Write-your Rotl No—on-the-top-immedi ately-onreceipt-of this-question-paper-
2. All questions are compulsory.
3 Answers should be brief and all parts of a question be answered together.
4. Answers may be written either in English or Hindi; but the same medium should
be used throughout the paper.
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‘ 1. Fill up the blank : 5)
1) cell reference is used to copy a formula from one cell to another.

(ii) is text that is printed at the bottom of every page.
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(i)

command is used to change the existing text with new text in
MS-Word.

(iv) ASCII stands for

) is protocol for mail services.
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(iv) ASCII @i s &
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2. (a) What are the main components of CPU in a computer ? Briefly explain their
functions. ) %)
(b) What is paragraph alignment ? What are the different types of alignments ?
' )
OR

(a) Define the terms : Hardware, Software and Firmware. v &)

'? (b) () Calculate Decimal Equivalent of the Binary number (1100101),.
[ (i) Calculate Binary Equivalent of the Decimal number (42);0.‘ )
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‘ ; (a) What are headers and footers ? What are the advantages of using them ?
f Explain with exam les. _‘@%K\___,
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- What do you understand by a search engine and a Browser ? How are they

‘useful in the context of the internet ? - , (5)

What is Page Formatting in MS-Word ? What options are available In page
formatting ? _ 5)

What do you ﬁ'n‘derstand_ by a slide show 2 Explain the procedure to copy

 the slide from one presentation to another. R ©)
Wh‘at' s the difference between Line Chart and Pie-Chart 9 5)
OR
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(b) What do you mean by slide animations and slide transitions ? (5)
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5. (@ D}if‘ferent_ra‘te berween VworksvheetA and wOrkbook m MVS-Excel.‘_ S &)
(b) FWrite the difference bet\;veeri internet and intra'neitl. o v | 5 |
OR
(a) _Explam the funct1ons PMT and IPMT e, et oA (5)

(b) ~What do you ‘mean by cell reference in MS ’Excel 2. What are the different
. types of cell references ? LS b S ,(5_)'
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